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v/v ban hirnh euy .r,A r#rI#'fl"''ilI**g ri6u hsc Huong An
nim hgc 2025-2026

HIPU TRIICI{G TRUOI\G TIEU HQC HUONG AN

Cdn c{r Qrrye-t dinh si LS/QE-UBND ngdy 0t/7/2025 cila Chil tich (Jy ban nhdn
ddn xd Xudn Phil vi vi€c ti€p nhQn nguyAn ffqng vd thdnh lqp cdc don v! sqr nghiQp gido
dqc vd ddo tgo c6ng lqp thuQc UBND xd Xuan pht;;

Cdn c{r ThQng tu sii 2B/2020/TT-BGDDT ngdy 04/09/2020 ctia BQ trwhng B0 Gido
dqc vd Ddo tqo vi ban hdnh Diiu lQ traMg neu ipi;

Cdn c* LuQt Gido dwc sii 43/2019/QHt4 duqc Quiic hQi nadc CHXHCN l/iet
Nam th6ng qua ngdy 14/6/2019;

Cdn c{r Luqt sii 5B/2010/QH\2 ngdy I5 thdng I1 ndm 2010 ctia Quiic h1f vi Luqt
vian ch*c; r,uqt sd 52/2019/QHI4 ngdy-25 thdng 1I ndm 20Ig cila eu67 h,t i*a aai, ia,( -.;sung mdt s6 di€u cfia LuQt Cdn bQ, c6ng ch*c vd Luqt ViAn chfrc, cd hiQu hrc kA fu ngdy
0l thdngT ndm 2020;

Cdn c* Th6ng ta si! 11/2020/TT-BGDDT ctia B0 GD&ET ban hdnh ngdy
19/5/2020 vi viec Hadng ddn thqrc hien ddn chfi trong hoqt dQng ct)a co sd gido ait
c6ng lqp;

Cdn cth Cfingvdn sA g\g/SCOOT:GDTH ngdy 04/9/2025 ctia S& Gido &,rc vd Ddo
tqo thdnh pnA pa Nfi"S vi viQc hadng ddn nhiAm ru-dfio dwc ti€u hpc ndm hpc Z0ZS-2026;

Cdn c{r nhu cdu thttc fidn qudn l!,, diiu hdnh cila nhd trudng trong ndm h9c2025-2026.

QUYET DINH:
Didu 1. Ban hdnh kdm theo quytlt dfnh ndy Quy ch6 ldm viQc cria Truong Ti6u

hgc Huong An, ndm hgc 2025-2026.

Eidu 2. Quy ch6 lam viQc cria nhd trudng ld vdn bin chinh thric rt0 <t6nh gi6 higu
qud c6ng tdc ciia c6n bQ, gi6o vi6n, c6ng nhdn vi6n cria nhd trudng, thpc hiQn trong ndm
hqc2025-2026.

Thlrc hiQn Quy chiSlam viQc theo nguy6n tic c6ng khai; crin bQ, giiio vi6n, nh6n
vi6n cria trutmg c16u binh dEng trong thgc hiQn euy chi5.

DiGu 3. Cdn bQ, gi6o vi€n, nhdn vi6n cria trucmg Tiiiu hgc Huong An, c6c b0 ph6n
c6 li6n quan chiu trdchnhiQm thi hanh quytit rtinh ndy;

Quyi5t clinh ndy c6 hiQu lUc ttr ngdy ky./
Noi nhQn:
- Phdng Vm(H (<Iti theo doi);
- Nhu Di6u 3 (il6 thuc hiQn);
- Luu: VT.
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cHE LAM VrEC CUa NHA TRTIONG
xAna Hec zozs-2026

kdm theo Quy€t dinh s6 t t 3 /QD-THA ngdy
5 cfia Hi€u truhng tradng TiAu h7c Huong An)

Chuong I:
NH(ING QUY DINH CHUNG

Di6u L. Mgc dich:
Tpo sg chuy6n bi6n trong vi6c thuc hiQn nhiQm vU gi6o dpc, ch6n chinh viQc

thpc hiQn n6n n6p theo yCIu cAu giSo duc, d6m b6o tinh toan diQn, hiQu quil chvO sO

lugng vi ch6t lugng gi6o dpc.

T6 chric, dliu hdnh c5c hopt {OnS cfla nhi trudrng di vdo ndn n6p, khu6n kh6
theo y6u cdu Di6u lQ cria trudrng ti6u hgc md BQ Gid dpc d5 ban hdnh. PhSt huy
d6n chri di d6i v6i trng.cutvng, ki cucmg trong mgi ho4t dQng, ch6p henh nghi6m
tttc cdc chi thi, ngh! quyi5t cria Eing chinh s6ch ph6p lupt ctia Nhd nu6c. -

QuAn ly, chi dao c6c tO mrOi doin thC nhd tru<mg thyc hiQn nhiQm vp, thgc
hiOn quy chi5 chuycn mdn,Gi6o {rc ph6p luft. Git gin doan tct nEi bQ, t6n trgng
girip dd tl6ng nghiQp c6 n6p s6ng ldnh manh, trung thgc, thEng thilnkhic phpc mgf
kh6 kh6n Ce noan thdnh rnie* vr; c6ng t6c.

Di6u 2. NhiQm vg vh q,,ydn h4n:
- T6 chric gihng dpy, hgc tdp vd c6c hopt dQng giSo dpc kh6c cria Chuong

trinh gi6o dpc pho thdng. Quan ly gi6o vi6n, cdn bq, ,rran ,ior; tham gia f kici
khi tti6u dQng c6n bQ, gi6o vi6n, nh6n vi6n.

i . . . ..{ -l- Tuy6n sinh vi ti6p nhfn hgc sinh, vpn dQng hoc sinh diSntrucyng, qu6n ly
hqc sinh theo quy dinh cria BQ Gi6o dpc vd Ddo t4o. Thuc hiQn k6 hopch ph6 cQp
gi6o dpc trong pham vi cQng d6ng.

- Huy d0ng, quan 1y,. sri dung c6c nguon lgc cho hopt dOng gi6o dpc. ph6i
hqp v6i gia tlinh hoc sinh, t6 chric vd c6 nh0n trong hopt dQng gi6o duc.

- Quin ly,.sri dung vd b6o quin co s0 vpt ch6t, trang thiet bi theo quy clinh
cta Nhd nu6c. TO chric cho GV, nhan vi6n, hgc sinh tham gla ho4t OOng xE h6i,

- Tu ddnh gi6 ch6t.lugng girio dpc vd chiu sg ki6m dinh ch6t lugng gi6o dgc
cria co quan c6 th6m quy,5n ki6m dinh ch6t lugrg gi6o dpc.

- Thpc hiQn c6c nhiQm v,,r, qrrydn h?n kh6c theo quy ctinh cria phdp tugt.

Chucrng II
QUY DINII DOI VOT LANH DAO VA CAC BQ PHAN TRONG NHA TRIIONG

X6y dpg k6 hopch ndm hgc, kj,, tlrang. T6 chric hgp hQi d6ng tu v6n nha
trudng AC Uan bac th6ng nrr6t tti hopch, tO clifc cho c6c d;,:d" trrc, toihrvc, -0,thgc hiFn k6 hopch hat g th5ng. Cdn cri vdo kti hopch th5ng,6n dinh lich c6ng t6c
hang tuAn, c6ng l<hai quiZalo veo thf hai hdng tuAn.

T6"g hqp, $4" xdt k6t quapdng t6c hdng tuAn, c6 biQn phdp di6u chinh, chi
dpo khSc phuE nhirng t6n tpi tt iii" s6t, b6o cio tru6c frQi' A6ng'nhd trudng vdo
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phi6n hgp giao ban srlng thir2 hang tudn.

Truc ti6p quan l1f c6ng tdc ci.r- gi6o vi6n, nhdn vi6n theo nhiQm vg dd giao,
thucnrg xuy6n ki6m tra gifuo vi6n trong c6ng tdc gihngd4y vd trong c5c hopt dQng
gi6o dr,rc kh5c.

Ngodi vi6c thyc hiQn k6 hopch ki6m tra chuy6n m6n, cdn c6 biQn phSp quan
l:f chat ch6 c6ng t6c hdnh chinh vin phdng nhu: cdng tdc vdn thu luu trfr c6c v6n
b6ur, luu trfi c6c lopi h6 so sO s6ch, cn6 AO k6 to6n, c6ng tdcthi€tbi - Thu viQn,...
theo quy dinh.

TO chric thgc hiQn c6c c6ng viQc theo y6u cAu cria co quan c6p tr6n theo
dring n6i dung vd thdi gian quy dinh. Ti6p nhfn vd gi6i quyrit c6c dcrn thu t6 c5o
khii5u npi vA c6ng tdc gi6o dgc vd gihng dpy, nhirng c6ng vi€c c6 li6n quan d6n
c6ng tdc ddnchri trong ti5 chirc nhd trucmg

Tham muu cho chi bQ, chinh quyAn dia phucrng vd c6p tr6n vd c6ng tilc xiy
dUng CSVC nhd trudrng vi c6c v6n dO 1i6n quan d6n sU nghiQp ph6t tri6n gi6o dpc.

Ra c6c quy6t dinh li6n quan d6n c6ng tdc t6 chfc, c6ng tdc thi dua khen
thucrng trong nhd trucrng.

Eidu 4. D6i vfi Ph6 HiQu tru&ng.

. Chiu su ph6n c6ng ctra HiQu trucrng b cdc m{t hopt dQng, giirp HiQu tru&ng
quy6t dinh nhirng c6ng vi6c thuQc linh v.uc dugc phan c6ng. Thgc hiQn c6ng tdc
qu6n Iy cde hopt clQng chuy6n m6n, chiu tr6ch nhiQm tritin khai dAy dri c6c nQi
dung theo chucrng trinh, kti hopch day hgc.

C6n cri vdo k6 h_opch chi dpo chuy6n m6n cria c6p tr6n, ki5 hopch cria nhd
trucrng d6 xAy dung k6 hopch hopt dQng chuycn m6n cho ch ndm, ttmg hgc ki,
tung th64g vi hdng tuAn. B6o c5o v6i Hi6u trucvng <16 duqc ph6 duyQt kt5 hopch,
hucmg d6n c6c t6 chuy6n m6n, gi6o vi6n thgc hiQn nhiQm vp chuyCn mon, to
hopch dugc c6ng khai t4i vdn phdng.

Nghi6n cfu, n6m ch6c chucrng trinh todn c6p hgc, chi d4o viQc thgc hiQn
chuong trinh dim b6o dri, dirng so titit quy dinh. Sap x6p thdi khoa bi6u hqp li,
c6n d6i. Theo d6i viOc dpy thay, dpy bu cta gi6o vi6n.

Xdy dung c6c. kti hopch vc uoi duong chuyon m6n, thuc hiQn chuyCn d6,
c6ng t5c th6o lu6n vC chuong trinh SGK, do dtrng dpy hgc, tO chirc xdy dpg ng6n
hang dC.

Xdy dpg kt5 hopch gi6o dpc, k6 hopch kiom tra hoqt dOne su ph4m crta gi6o
vi€n, kti hoach tni cvc, GvcN gi6i c6p trudng, cdc cdp, c6c"c6ng trinh nghicm
criu khoa hoc, c5c cuQc thi vo chuyon m6n cta gi6o vi6n rra rrq. sinh.

Thay m{t HiQu trucrng <ti6u hnnh c5c ho4t dQng cria nhd trucnrg, khi clugc
HiQu tru6rng giao nhiQm, vu, b5o c6o hopt dQng chuy6n m6n theo dinh lcy h*g
thdngv6i HiQu tru&ng, c6p tr6n.

Th6o c5c quyiSt dinh vC c6ng t6c chuy6n m6n, cdc cuQc thi cria gi6o vi6n vd
hgc sinh li6n quan dpn chuy6n m6n trinh Hi.Ou trudng ky.

Thgc hiQn mQt sO nhiCm vg khdc khi HiQu trudng ph6n c6ng.
Didu 5.b5i v6i Bi thu Doin TNCS n6 cni Minh.
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Cdn cir vio Ngh! quy6t, phucrng hucrng hoqt dQng, sg hu6rng ddn cta ngdnh
c6p tr6n, vn kti hopch th*rg cria nhi trudng, xdy dpg kti hoach th6ng cria chi
dodn, kG hopch ph6i dugc chi b0 nhe truong duyQt vd c6ng khai t4i phdng hQi
il6ng vdo ngdy 28 hdng th5ng.

Vpn dQng Eodn vi6n thanh ni6n thgc hiQn t6t nhiQm vp gi6o dpc vir gi6ng
dpy. T6 chric c6c phong trdo VHVN-TDTT, cdc ho4t clQne ngopi kho5,.. d6m b6o
d.rrg mpc ti6u gi6o dgc vd didiu lQ doin quy dinh.

XAy dpg tpp th6 chi dodn vimg mpnh, doan k6t, giirp clO tucmg trq lAn nhau
khi gep kh6 khen. Thucrng xuy6n_gin b6 v6i trudrng 16p, ch6ngcdc biOu hiQn ti6u
cyc trong doan vi6n, hodn thenh ti5t mpc ti6u gi6o dpc cria nhd trudng.

Thgc hiQn nghiOm tric c6c quy dinh vC s6 s6ch, nghi quy6t, k6 hopch, s6 theo
lp. a \ ,L

ddi tlodn vi6n, sO thu, chi..., theo quy dinh.

e6i autuB, t?o diAu kiQn girip dd cho dodn vi6n uu tri ph6n d6u vdo Ding
cQng san Viet Nam. Ph6t huy vai trd cria t6 chric Dodn TN, chdm lo xOy dUng c6nh
quan ilon vi xanh - spch - dep - an tod,n.

Giirp dO Li6n dQi trong viQc t6 chirc sinh hopt D6i, thyc hiQn nA n6p tg 9uto,
c5g hoat dQng hgc t4p gi6o dpc kh6c. Danh gi5 x6p lopi ph6n lopi doan-vidn theo
di6u lQ quy dinh. Chiu trdch nhiQm chfnh vA c6c phong trdo hopt dQng aOi vOi
Eodn vi6n, E6i vi6n.

Thyc hiQn mQt sO ntrigm vg kh6c khi HiQu trucrng phdn c6ng.

Di6u 6. DiSi vfi TOng phg trSch DQi.

Cdn cri vio nhinrg hugng ddn cria HQi ddng dQi vd kti hopch harrg th6ng cria
nhdtrubng,,c'ia chi dodn d6 x6y dung k6 hopch hopt dQng cria dQi heng ti6ng,
c6ng khai k6 hoqch tu0n tqi vdn phdng uao thtr 2 hdng tu6n. 

-
Hinh thenh nhen c6ch vd nAng cao ki6n thirc q cdc em dQi vi6n: gucrng m6u

trong cdc linh vgc hqc tQp, rdn luyQn, nhim g6p phen hodn thanh nhiOm vu n6m
hgc cta nhd truong.

rhoi frgp chflt ch€ v6i c6c bQ phfln, t0 chrlc dodn th6 trong nhd tru]n g, gi6o
vi6n chri nhiQm vd dodn thi5 ngodi xd hQi dO gi6o dpc dpo thic cho c5c em. f6 cflic
c6c hopt clOng vui choi, phong trdo VHVN - TDTT g6p phen thgc hiQn tOt nniqm
vp gi6o duc.

Thgc hiQn nghi6m tqc nhimg quy dinh v6 c6c 1o4i sd sSch 1i6n dQi, chi dQi.
Xdy dpg quy ch6 ch6m di6m hdng rrEdy, d6m b6o thuc hiQn c6 ky cuong 

"A "tip.Thyc hiQn t6t vA c6ng tdc phintridn dodn vi6n m6i. T6 chric cdc hinh thric
lao dQng cdng ich, vQ sinh khu6n vi6n nhi trudrng d6m b6o xanh - s?ch - <lqp.

T6 chric chdo 9d d.* tuAn, theo ddi cdng t6c thi dua cria Li6n dQi vd td chirc
cdchoqt ctOng tOp1!6t9Ay,g1o, gita gio. Hdng tudn di5n s6m 5 phrit dAu gid theo
sg ph6n c6rrg cria CBQL. d6 theo d6i c6c hopt dQng dAu gio cria nhi trucrng. Khi di
hgp giao ban TPT EQi vO phhibilo c5o v6i HiCu trucrng. 

-
AA.Cu0i ndm t6rg hqp thanh tfch thi dua ctra cilc l6p AO trinfr HQi d6ng TDKT

nhd trudrng x?m xdt. thao c6c quy6t dinh v6 li6n quan <ltin c6c ho4t d{ng DQi,
khen thucmg &c dqt thi clua trong ndm hgc trinh Hid truong ky.

D
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Thgc hien mQt si5 nt igrn vq kh6c khi Hi6u trudng phAn c6ng.

Didu 7. D6i vfi t6 tru&ng, t6 ph6 chuy6n m6n.

Cdn cri vdo kti hoach thdngcira nhd trudng, xdy dgng k5 hopch cp th6 hdng
" .A

thdng cria t6 minh. KO hopch phii dugc HiQu trqcrng.dryet vd c6ng khai tpi phdng
chuy6n m6n viro tudn 1 trong thdng. Chi dao tO kh6i chuy6n m6n thpc hiQn c5c

hoat clQn g giSo dpc theo kti hopch cria nhd trudng vd t6 chuy6n m6n xdy dyng. TO

chirc thUc hiqn chucrng trinh GDPT 2018 theo quy dinh.

Thay mat HiQu trucmg quin ly gi6o vi6n trong t6 minh v6 ch6 d0 ldm viQc,
vO thgc hiQn quy ch6 chuy6n m6n. Hu6ng d6n c6c gi6o vi6n trong t6 thgc hien dAy
dri c5c loai hd so sO s5ch chuy6n rrr6n (kO hopch hopt dQng t6 chuyOn m6n, k6
ho4ch d4y hgc, k6 hoqch chri nhiqm, sO theo d6i ch6t lugng, sO sinh hopt chuy6n
m6n GV...).

T6 chric dy gid m5i tO vi6n 01 d6n 02 lAn/ hgc kj,, tdng cudng du gid dQt

"rr6t, 
.r6i th6rg t6ng hgp co d6nh gi6 vd xi5p lopi theo chuAn quy dinh.

Dim b6o ch6 ilQ sinh hopt vir hopt dQng chuy6n m6n trong thSng: sinh hoat
24 tdntrong th6ng.(c6 bi6n bin sinh hopt t6). Thlrc hi6n nghiOm tric c6c lopi hil sry

quy dinh d6i v6i t6 chuy6n m6n. Xem xet viQc thuc hiQn chuong trinh cira gi5o
vi6n trong t6, brio c6o cho nhd trudng bi6t vd thpc hi6n khdng dirng chuong trinh
cria gi6o vi6n hdng th6ng.

. Xdy dUng c6c hinh thric hQi th6o, chuy6n AC, te ho4ch b6i duOng HS ndng
khi6u vd php dpo hgc sinh cdn gap kh6 khdn trong hgc lpp vi rdn luyQn. Hdng
,gdy, d6n s6m 5 phirt d6u gio theo ph6n c6ng cira BGH dti theo ddi c5c hopt dQng
i16u gid cira nhd trucrng.

Thgc hiQn mQt tO rrfrig* vp kh5c khi Hi6u trudng ph6n c6ng.

Diiju 8. DOi vdi girio vi6n chfr nhiQm.

XAy dlmg k6 hopch c6c hopt dQng gi6o dpc th6 hien 16 muc ti6u, nQi dung,
phucrng ph5p gi6o dpc b6o d6m tinh khi thi, phtr hqp v6i clpc di6m hgc sinh, vdi
hodn cinh vd <li6u kiQn thuc tC nhim thric clAy sg ti6n bQ cria ci lcrp vd cira ttrng
hgc sinh.

Thgc hi6n c6c hopt dQng gi6o dpc theo k6 hopch ctra nhd trucrng xdy dpg
vd, citc hopt dQng GDNGLL dugc quy dinh trong chucrng trinh. T6 chirc thpc hiQn
chucrng trinh GDPT 2018 theo quy <linh. Sopn vd ky duyQt KH bei dpy hing tuAn
dirng lich vd thpc hiQn nghiCm tuc cdc nOi dung trong kti hopch c6 nhAn dd x6y
dgng, c6 cli6u chinh, bd sung kfp thoi, khoa hoc.

nh6i hqp chqt ch6 vdi gia clinh hoc sinh, v6i c6c gi6o vi6n bQ m6n, Dodn
thanh ni6n, DOi Thi6u ni6n Ti6n phong H6 Chi Minh, 

"5" 
td chirc xd hQi c6 li6n

quan trong vi6c hd trg, gi6m s6t viec hoc tdp, rdn luyQn, hu6ng nghiQp cua hoc
rinf, fqg ,ilt t 

'cf.i 
nrridrn'vir gop phAn tuy oo. 

"g 
.ar "ira" lu;"t ;; JO"g o3;g

ph6t tri6n nhd trucrng.

Nhfn xdt, d6nh gi6 vd xi5p lo-pi hoc sinh cuoi tci,vd cu6i nrm hgc; dc nghf
khen thycrng vd kj'IuAt hgc sinh; dC nghi danh s6ch hgc sinh dugc 16n lop thing,
phdi ki6m tra*lpi, ph6i rdn luyQn th0m vO phAm chdt, ning lpc hay m6n hqc nio
trong kj'nghi hd, phAi <r 14i lcrp; hodn chinh viQc ghi di6m vdo sd theo d6i ch6t

ff.
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lucr,ng vd hoc b4 s5 cho hgc sinh.

LAm c6ng tdc trgc tuAn theo sg phdn c6ng cira nhd trucmg d6 theo ddi c6c
hopt dQng cria hgc sinh nhd trudng trong tuAn theo quy dfnh cria nhi trucmg.

fhuong xuy6n th6ng b5o v6i gia dinh hgc sinh vC ntrCmg khuyiSt iti6m hgc
sinh m6c phii, c5c khoin d6ng g6p theo quy ctfnh ctra hgc sinh chua nQp.

Thgc hiQn mQt sO ntrig* vp kh6c khi HiQu trucmg phan cdng.

Didu 9. Diii vfi giSo vi6n dgy cfc m6n chuy6n.
Xdy fimg ki5 hopch d4y hgc m6n hgc minh eiirrrgday th6 hiQn 16 mpc ti6u,

nQi dung, phucrng phdp gi6o dr,rc b6o <lim tinh khe thi, pht hgp v6i dac di6m hgc
sinh, v6i hoan canh vi di6u kiQn thyc tC nhim thric d6y sptitin bQ cua tirng hgc sinh.

ptrOi t<Ct hqp thrpc hi6n c6c hopt dQng gi6o dpc theo k6 hopch cta nhd trucrng
x0y dpg vd cic hopt dQng GDNGLL dugc quy dinh trong chucmg trinh. T6 chirc
thyc hiQn chucmg trinh GDPT 2018 theo quy dinh. So?n ve ky duyQt KH bdi dpy
hing tuAn dung lich vd thgc hiQn nghiCm tfic cdc nQi dung trong k6 hopch cd nhLn
dd xdy dgng, c6 di6u chinh, b6 sung klp thdi, khoa hgc.

Ph6i hqrp chfltchE v6i gia dinh hgc sinh, v6i c6c gi6o vi6n chu nhiQm, Dodn
thanh ni6n, DOi Thi6u ni6n Ti6n phong ftO Ctri Minh, 

"a" 
tO chric xd hQi c6 li6n

quan trong viQc h5 trg, giSm s6tviQc hgc tQp, rdn luyQn, hu6ng nghiQp cria hgc sinh
lorp minh chri nhiQm vd g6p phan huy dQng c5c ngu6n lpc t-"E cO"g d6ng phdt
trii5n nhd trudng.

Nh0n xdt, d6nh gi6vdxlSp loai hoc sinh gita kj,, cuOi tc},vd cu6i ndm hgc; d6
nghi khen thucmg ve ky luflt hgc sinh;. de nghi danh s6ch hgc sinh dugc 16n 16p,
phni ki6m tralqi,phii rdn luyQn th6m vA m6n hqc minh giang day.

. Thycrng xuycn th,o"g b5o v6i GVCN, gia dinh hgc sinh vA ntrimg uu vd
khuy6t di6m hqc sinh *a. pnai li6n quan d6n m6n hgc ctra minh eitrrreaay.

Thgc hiQn m6t sO ntriQm vp khSc ktri HiQu tru&ng ph6n c6ng.

Chucrng III
QUY DINH NHIEM VU HANH CHINH, VANT PHONG

Ei6u 10, Nhf,n vi6n Thu viQn- Thi6t bi.
Lflp s6 theo ddi vO viQc mugn sri dpng s6ch b6o vin h6a pham hing tuAn.

4drg *ung lfp b6o c6o vd tinh hinh sfr dpng. Phdn loai cs the vd s6ch giaJkhoa,
sdp x6p khoa hgc d6 l6y, d6 tim, gi& gin, bio qu6n vi vQ sinh thucrng xuy6n, d6m
b6o kh6ng bi m6t m6t, hu h6ng.

, , . ,irg.ig k,:* 
56 Pi lAli dAu nam vd cudi n6m, lap bdo cdo tinh hinh v6

chdt lugng tii liQu, SGK, HS vi de xu6t mua s6m b6 sung nt tng lo4i cdn thi6u.
Cdc tiri li6u, SGK c6 t6n trong danh muc mua vA, khi ki6m tra thdy thi6u

ho{c bi th6t thorlt md kh6ng 16 l,y ao, tfri nhan vi6n thu vign phai b6i thucrng. Cdc
trudng hqp r6ch n5t, hu hong dAu ph6i lQp bi6n bin hiQn tr?ng vi bdo c6o-HiQir
trucnrg. 86o quin, vQ sinh thudng xuy6n, kh6ng ldm m6t, hu h6ng tdi liQu ctra nhdtrudng. r

ch6p hanh c6c nhiQm vu kh6c khi dugc HiQu trucnrg phan c6ng.

4
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LQp s6 theo ddi vA viQc mugn sri dpng dO atrng tfritit Ui dpy hgc hdng tuAn.
Ildrg lhdnglfp b6o c6o vd tinh hinh sri dpng. Phdn lo4i cp thO vC thii5t b! dpy hqc,
s6p x6p khoa hqc d6 6y, dE tim, gifr gin, b6o quan vd vQ sinh thucmg xuyen, dam
b6o kh6ng b! m6i mgt, hu h6ng.

, Hing ndm ki6m kO hai tAn: dAu ndm vd cu6i ,rdm, lfp b6o c6o tinh hinh vO
chAt luqng thiOt bi qua vi6c st_dpng. Thi6t bf thitiu ph6i duqc cp thti tirng 1o4i vd
clA xu6t mrra s6nt b6 sung vdo dAu ndm hgc vi dAu kiII. Kh6ng cho hgc sinh, ho{c
ngudi kh6ng c6 trSch nhiQm vdo khu v.uc phdng thiet b!.

C6c thitit bi, tei sAn c6 t6n trong danh mgc c6p ph6t hoflc mua vA, khi ki6m
tra thdy thi6u ho{c bi th6t lhoen. mi kh6ng {6 ly Oo, tfri nh6n vi6n thi6t bi phai bdi
thuong. Cdc trudng hqp d6 v6, hu h6ng dAu phii lfp bi6n b6n hiQn trarg vd b6o
c6o HiQl tru<mg. 86o quin, vQ sinh thulng xuy6n, kh6ng ldm m6t, hu hong tdi
s6n, thi6t bi.

Ch6p hanh c6c nhiQm vU kh6c khi dugc HiQu tru&ng ph6n c6ng.
Di6u 11. Nhffn vi6n K6 to6n.
Php tr6ch c6ng tdck|to6n cria nhd tru<nrg, theo ddi c5c khoin thu-chi. ThUc

hiQn dg toftn, thanh quy6t to6n kinh phi tung thing, qui, n6q theo ch6 dQ quy dfnh
cria BQ tii chinh vd Ngdnh c6p tr6n. Thgc frign tuu trfr c6c h6 s<y chimg i", rb ri.n
kti torln theo quy dlnh cria BO tei chinh.

Thgc hiQn c6c cfrti OO chinh s6ch kip thni, c6ng khai minh b4ch, tham muu
v6i Hi6u trucmg vC c6ng t5c sua chta, rnrru rirn tdi sin, trang thiCt bi phUc vp hopt
dOgg giSo firc trong nhd trudrng. Hdng n6m ti6n henh ki6m kC tei san, thpc hign
kh6u hao tdi s6n theo giStrihao mdn khi rr'i dpng, nhftrrg tdi sin thanh lf phei c6
sp girim sdt cria Thanh tra nh6n ddn vi bQ phAn php tr6ch.

Kh6ng tru,c titip tham gia mua sim, sta chira tdi san nhd trudng. Thgc hiQn
chti dtr to6n, chitSt tinh, b6o gia.O tfnh khe thi, d6m b6o hi5t sirc ti6t kre- rii chffi
cho nhd t!o*g. Hucmg d6n c4n k6, ddy dri c6c ho6 dcrn chimg tt khi thgc hiQn
thanh quy6t todn cho Cn-CV-iW trong nhd trucrng.

Ldm viQc theo gid hanh chfnh tai nhd trudng. Ch6p hdnh c5c nhiQm vp ph6n
c6ng kh6c cria HiQu tru&ng.

Di6u 12. Nhin vi6n Y t6 trudng hgc.

. , . {av .drorg 
kr5 hopch hdng thdng, tu6n vd tri6n khai thyc hier. X6y dpg c6c

k6 ho4ch v6 tuyon,truycn cdng tdc vQ sinh hgc dudng, phdng ch6ng c6obQnh, dich
theo chi dpo cria c6p tr€n.

Tham muu cho nhi trubng vd chi dao hgc sinh thpc hiQn vC c6ng tdc vg sinh
m6i trucvng, chucrng trinh xanh-sach-dgp, thucrng xuyQn c$p nhQt hO so sfrc kh6e
theo quy dinh.

Ldm viQc theo gio hdnh chinh trong c6c bu6i c6 hgc sinh tham gia hgc t6p
vd c6c hopt dQng tdp th6 cria nhd trudrng. Ct 6p henh cac ntrigm vu phdn c6ng kh6c
cria HiQu tru&ng.

Khi di hgp giap ban, t?p hu6n vc ph6i b6o cdo v6i HiQu tru&ng.
Di6u 13I Thu ky hQi ddng.

R
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Ghi bi6n ban budi hqp hQi dong tu v6n, hQi d6ng su phpm, hQi il6ng trubng,
hQi cl6ng.thi dua khen.thucrng vd c5c bi6n b6n kh6c"f.fri .a", tro"[UiC, Uar.aZ
n6u 16, dAy dri 

"? ! k-i6n d.6ng g6p ctia cb:gv nv; x6y dwrg ngni qglZt cua rrOi 
"ehiCB,,VC, 

"gYd., 
lao dQng ddu ndm vd cdc Li hqp cria nhd trucrngcAn phii cO nghi

quy6t. Thgc hiQn c5c nhiQm vp t6ng hgp, b6o c6o theo y6u cAu cria HiCu t*oe,
Chri tich HQi ddng trudng. ChuAn Uilai tipu lniiu c6) c6p pfrat rf,o cdc bu6i hqf- 

P'

Chucrng IV
QUY DINH O6T VOI CAN BQ YITN CHTIC TRONG I\IIIA TRUOIYG
Di6u 14. Vii Tu th6 t6c phong.

- Lu6n git gin tu th(i t5c phong su phpm 6 mgi noi mgi lirc, thgc hiQn n6i vd
ldm theo chri chucrng ducrng l6i ctra Ding, chfnh sSch vd phSp luflt cria Nhd nu6c.

- Gifr gin dodn"tet n6i b.o, t6l trgng vd girip d6 d6ng nghiQp, thucrng y6u t6n
trgng hgc sinh, d6i sri cdng bdng v6i hgc sinh, tuyQt aOi kfrOng iric pfram hoc sinh
du6i mgi hinh thirc ndo, c6 y thuc, trdchnhiQm, tinh thdn khil phuc kh6 khin, tfn
tuy vd s6ng tao trong lao dQng su phpm.

A' A '- co ncp song lanh mpnh, trung thpc, cAn-kiQm-li6m-chfnh, chi c6ng v6 tu,
khdng rugu chd b6 tha, kh6ng bdi bpc ho{c tham.giacdchogt dQng ti6u cyc-crtaxi
hQi. Lu6n gifi gin t6c phong nhd gi6o. Hpn ch6 nghe hoflc tre l& diQn ihopi khi
dang giang dpy vd d*g thUc hiQn cdc nhi6m vp gi6o dpc.

:_!., _ = S6 IrTq 
phl: <hing d,an, .5, mpc khi l6n l6p. Trong quan h9 giao tii5p dOi

v6i ngudi cdp tr6n phii cluoc t6 nhi dring mfc, AOi vOi nf,an Aan pfrai niem no tAn tpy.
Didiu 15. VA cn6 aQ lirm viQc.
* Cdn bQ qudn li,:
- E{. HiQu tru&ng tryc hing ngdy dc gi6i quy6t c6ng viQc, tham muu v6i dia

-Elc Ph6 HiQu tru&ng tr.uc tryc hing ngdy d6 theo ddi cdng tic dqy vd hgc
cria nhd trudng, HENGLL...

- Thf 6 hdng tuan ceql. hqp oc thong nh6t cong viQc ctra tuAn sau.
* TO trwhng, tb phd chuy€n m6n:
Hing tuAn d6n s6m 5 phrit dAu gid theo sg phdn cdng cta BGH d6 theo d6i

circhoqt dQng cria nhd trudng.
* Nhfrn viAn:
HAng tuAn d6n s6m 5 phrit clAu gio theo sg phdn c6ng cfia BGH d6 theo d6i

c6c hoat dprg cria nhd trudng. nuOi s6ng ldm viQc theo gio hanh chinh (tinh tt khi
vdo top ti6t 1);

* TOng phy trdch itQi:

Hang tuAn dt5n s6m 5 phrit d6u gid theo sp phdn c6ng cria BGH d6 theo d6i
cdc hoqt d0ng cria hgc sinh. Thir Hai, thir sriu h*g tuAn, r-r:rg vcyi GVCN, rrs i6
chirc lao dQng Ye_sin1r trucmg lop vd lim c6ng t6c tSng frqp t6t qu6 trpc tuAn vd co
d6 trong tuAn dC GVCN rha; x6i vdo sang thI2 tu6n sau.

* Gitio viAn chfi nhiQm:

D
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, . Y?rg "g?y 
d6n sdm 5 phirt dAu gicr di5 theo d6i, qu6n l;f hgc sinh thuc hi6n

nO n6p hdng ngay.
x pido viiln bQ miln: cl6n s6m h<vn 5 phrit so v6i tiiSt dpy. Tham gia lao dqng

v0 sinh tlucmg lcrp.

Di6u 16. VA thgc hiQn nhiQm vU chuy6n m6n.
Gi6o vi6n 16n lop phii c6 KH bdi dpy du-o. c TTCM, pHT ky duyQt.

Thgc hiQn dung, dt chucrng trinh trong kti. hopch dpy hqc. Kh6ng al g cEt
x6n chuong trinh md chi dyoc ph6p diAuchinh k6 hopch dpy hgc sao cho pht frqrp
v6i hoc sinh. Kh6ng t.u )? d6i thdi kh6a bi6u.

N6u GVc6 viQc nh6t thi6t phii nghi thi {r bi5 tri gio dpy vd brio cdo cho HiQu
truOng ho{c Ph6 HiQu trucr.ng php tr6ch chuyOn mdn xem x6t gi6i quyiSt. (Tru cdc
trubng hqp ddc biet, dQt x.r6t;

Gi6o vi6n ra vdo l6p theo dring hiQu lqnh tr5ng, vdo muQn ho{c ra s6m qud
5 phirt (kh6ng c6 ly do chinh d,ing) dugc tfnh nhu nghi titit dpy khdng c6 ly do.

Tu th5, t6c phong mo pham, ph6t ng6n chinh x6c, gucrng mdu tru6c hqc
sinh. Thuong y6u, t6n trgng hgc sinh. Kh6ng xiic pham A6nlfran tnO no6c si nhlrc
hgc sinh.

. ? Y}l'ng ti6t hgc c6 thuc henh, c6 d6 dung dpy hgc y6u ciu giSo vi6n ph6i
chu6n bi d6y dri, chu d6o.

pAu mdi tiiit hoc gi6o vi6n phii di6m danh vd ghi t6n hgc sinh v6ng mqt.
Gi6o vi6n thgc hiQn dirng, dri viQc ddnh gi6 thucrng xuy6n hoc sinir.

Khi chfia bdi cria hqc sinh ph6i gpch l6i sai, ghi nhan xdt vA mric d0 ldm bdi
ctra hgc ti+. Gi6o vi6n phAi chiu tr6ch nhiQm tru6c viQc khitiu n4i ctia hgt sinh v6
nQi dung dA ra vd vi6c .t 6* Uai. ' i.-

Tham dg day dri c6c cuQc ho.p cria nhd trucyng va ghi ch6p nQi dung cuQc
ho. p. Nghi6m c6m day th6m tr6i quy eirn .,iu BO GD&DT.

Di6u 17. Tham gia cic c6ng t6c kh6c.
Thge hiQn dE dfr nhiQm vu cht nhiQm top. Tich cgc 1i6n hQ trao d6i v6i

phU huynh hpc t1trt n6m vimg di6u kiQn hodn c6nh cta rimg frqc si;h da .J Uie"
ph6p pfrOi hqrp gi6o dpc phir hqrp

Tham gia.qu6n l1i dAy dri, nghi6m tric cdc bu6i lao dQng theo ki5 hopch nhi
trudng, quin lir t}thgc sinh, t16m b6o an todn lao dQng,tr6nh tai npn trong lao <lQng.

. ^ ^ 
Ph6i hqn ch.at ch6 c6ng t6c chri nhi6m vd,i c6ng tdc php trl:dchdOi, Oe tf,uriie,

tot cong t6c n6n n6p hdng ngey 0 l6p minh cht nhiQm. Tf;h cpc tham gia hopt A6ng
dodn thanh ni6n, tham gii cec.ong tic xdhOi ho6 gi6o dpc khi ilugc phei ,6;;. 

--r -o

Didu 18. Quy ginrr cne OQ nghi lhm viQc.
Nghi vigc ri6ng cria ban th6n hoflc viQc gia dinh thi ph6i xin ph6p HiQu

HUOI\
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trucrng tru6c khi nghi l ngdy, sau khi dugc HiQu tru&ng d6ng y bilo cho bQ ph?n
chuy6n mdn vA viec ddi gio de chuy6n m6n theo ddi.

Trucrng, hqp nghi 6m phii di6n thopi, giSy xin ph6p bilo c6o v6i HiQu tru&ng,
sau khi kh6i 6m ph6i c5 h6 so bQnh in vd huong lucmg theo BFD(H n6u nghi theo
s6 ngdy quy dinh.

Nghi viQc dC di lim nhiQm vp ph6i c6 giey triQu tflp cua c6p tr6n khi d6 Nhd
trubng c6 tr6ch nhiQm phdn c6ng dpy thay.

Dugc nghi ldm viQc nhfing ngey theo quy dinh tai Luft lao clQng vd nhimg
ngAy nghi theo quy dinh cria Ngdnh

Ei6u 19. Ch6 tIQ giao ban vh sinh ho4t c6c ngiy thft 2 tIAu tuin.
a. fii5t t cua bu6i sdngthir 2hingtuAn: Tdt chc6n bQ, giSo vi6n, nh6n vi6n

ctng vdi hgc sinh cira c5c khtii 16p tO chirc chdo cd.

b. T6 chfc giao ban dAu tuAn, hung thdng.

c. Ky duyQt KH bei day @6 sung ntiu c6).

Didu 20. Ch6 dO hQi hgp, sinh ho4t.
1. Hirng tuAn, hhng th6ng:

Thir 2 hdng tuAn Chdo cd, giao ban

Thri 6 hang tuan T6ng t6t xtip lopi thi dua c5c lorp. Lao dQng t6ng vQ sinh

q
)Nc
H9C

:G AI

44,

Lich Hgp hhng thSng Lich sinh ho4t hhng tuin

Hep BGH Thf 6 hdng tuAn BGH

Hop ban chi uy chi b6 Mtng 2hingth6ng Ban chi riy

Hep chi bQ Mtrng 3 hdng th6ng Chi b0 d6ng

Hgp HQi d6ng tu v6n Thf 6, tudn dAu cria
th6ng tru6c khi ho. p
HESP

HDTV

HQi d6ng SP Thf 6, tuAn dAu cria
th6ng

HD SP

Hgp t6 chuy6n m6n Theo lich cria PHT ro cu

Hgp t6 vdn phdng Tht 2 hang tuAn CBQL+TVP+TPT

Hgp dodn Tha 2 cira th6ng ETN + TPTD
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2. Hing nim:
Hqp phU huynh hgc sinh 3 lAn/n6m.

* HOi d6ng truulg ft nh6t 3 lN ndm vdo ddu nim, cuOi t 3, I vd cudi ndm
hec. (C6 th6 hqp dQt xu6t khi cdn)

Di6u 21. Chi)tIQ sfr dqrg tiri sin cf,a trulng.
- Gi6o vi6n, nh6n vi6n c6 quy6n su dpng vd c6 trdchnhiQm b6o qu6n tdi siin,

s6ch, thi6t bi.

- Khi mugn str.dpng phai c6 ky nrr0n v6i bQ phan q.l* ly vd t1a dring hpn,
n6u hong,mdtphai b6i fruong. Hdngndm phii ki6m f.'C Z jAn 

lvao cuOi tcy t va-ca
ndm) AOi ctritiu v6i s6 g6c, b6o c5o c6ng mrai. 

\ r

Didu 22. Chi) dO tni chinh - K6 to6n.
- Nhe truong ld dcrn vi du tofun, chi ti6u vi quy6t toan v6i phdng Kinh t6 x6.

Moi chri dQ thu, chi phii rl6mbio tinhnguyOn tSc rre r6rrg khai tdi chini.
Cdc v$t tu hing hoS,trangthitit v! vin phdng ph6i dugc nhflp vdo s6 tdi

sin vd do ttmg bQ phpn qu6n ly. HiQu truong qu6n ly chung.
- cdc dodn trrc, to chirc phai lap dy tru trinh HiQu tp*g lcy duyQt vd ldm

thri tpc thanh torin v6i bQ phfn tdi chinh theo dirng nguyOn tdc quy dinh
- Thgc hiQn c6ng khai c6c khoin thu - chi ttr ngudi hgc theo quy dinh.
Ei6u 23. Ch6 dQ trgc - trgc nhgt - vQ sinh. N
- Tryc lSnh d4o: CBQL p.he.r, c6ng tryc hing ggdy trong gio hinh chinh, it nh6t \Jphii c6 I l6nh dao trr,rc trulng ae oicu hdnh, giai quy6i.-ar .ong ui-ec hing ngey. il:l]
- Truc co quan: Nhd trudrng phen c6ng gi6o vi6n Tpr EOi, nhan vi6n y d, y

nh6n vi6n vdn thu, nh6n vi6n k6 to6n tryc ty*g sutit ce tu6n theo hgc sinh nq". '
Gi6o vi6n TPT DQi, nhdn vi6n y ttl hdng tuAn hgc,sinh t6ng vQ sinh trgng truong
vdo thir 2,6.Bho vQ tryc 24124'. Nhirng ngay L6, T6t, b6o, c6ng viQc r.r,a"-.6p tr.uI
24124 gid theo sp phdn e6ng cta BGH nhd tr,udrng.

Didiu 24. Binh x6t thi dua, khen rhu&ng.
^. ;.;-.--' 

-:" -;.*' "':"
- Cu6i m5i ttrang vd cu6i ndm hgc, c6c tO chuyOn m6n t6, t6 vdn phdng chirc

hop x6t thi clua cho cdn bQ vd giSo vi6n, nh6n vi6n trong t6.
VtSi thang HQi d6ng Thi dua - Khen thuong nhd trucmg t6 chric x6t duy6t

thi dua cho ciin bQ vd gi6o vi6n, nhen vi6n sau khi t6 chuy6n *6rr, t6 vd phdng hgp
x6t xong.

bdog, .grg khai, khSch quan, ddn chri. Th[c^hien dung theo quy ch6 thi dua vd
b6ng di6m.

TrCn ddy ld.quy chti ldm viQc ctra trudng Ti6u hoc Hucrng An dA nghi c6c t6
chuyCn m6n, c6c t6 chrlrc doin tho vd c6c cl6n[ chi cB, GV, NV tro"g ,he t**g
nghiCn criu,.thgc hiQn nghiCm titc, 0t! nfra trudng di vdo hopt <lQng cO t<i .r*g r,E
n6p, g6p phAn thgc hiQnidt nhiQm vp gi6o dpc.




