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56: I 15/QD-THHA

QUYET DII{H
Ban hinh NQi quy co quan cfra Trudng ti6u hgc Huong An

NIm hgc 2025-2026

HrEU TRTIONG TRTIOI,{G TIEU HQC HTIONG AN
Cdn c{r Qrryiit dlnh ta OS\}O-UBND ngdy 01/7/2025 cfia Chil tlch (Iy ban

nhdn ddn xd Xudn Phil vi viQc tiiip nhqn nguyAn ffgng vd thdnh lQp cdc don vi sqr
nghiQp gido &tc vd ddo tgo c6ng lqp thu\c UBND xd Xudn Phil;

Cdn cdr Thdng tu 28/2020/TT-BGDDT, ngdy 04 thdng 9 ndm 2020 cila BQ
Gido *1c vd Edo tgo vi viQc ban hdnh kdm theo Diiu lQ tradng Ti€u hpc;

, Cdn crh. Quy chti ldm viQc cila Trudng ti€u hqc Huong An ban hdnh kdm
Qutrt€t dinh s6 ...JQD-THHA ngdy ...thdng l0 ndm 2025 cila HiQu truhng tradng
Ti€u h7c Haong An;

XA dA ngh! cfia cdn bQ, gido viAn, nhdn vihn,

QUvfr E!I\H:

Didu 1. Ban hdnh kdm theo Quyi5t dinh ndy le NOi quy co quan cria trudng
Ti0u hqc Hucnrg An ndm hqc 2025-2026.

. Di6u 2. Quy6t dlnh ndy c6 hiQu lgc thi henh te ttr ngay ky vd thay th6 cho
QyV6t dinh s6 89/QD.-THHA +gdy 24 thang 9 ndm 2024 cria Hi6u truong Trudrng
tiiSu hQc Hucrng An vC viQc ban hanh NOi qrry .o quan cira Trucnrg tiCu hic Hucrni
An..

Eidiu 3. cfuc 0rg, Be 16.vdn phdng, to u6 m6n vd c6c clnhen c6 li6n quan
chfu tr6ch nhiQm thi henh Quytit dinh ndy.
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UBND XAXUANPUU
TRIIONG TH HI.IONG AN

CQNG HOA XA ngr CHir NcHiA VrET NAM

Xudn Phil, ngdy 07 thdng l0 ndm 2025
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Noi nhQn:
- Nhu Di6u 3;
- Luu: VT.
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2025-2026
7 thdng 10 ndm 2025 cila
An)

Didu 1. Ph4m vi vir d6i tugng 6p dgng
NQi q"y ndy 6p dung eOi vOi todn th6 dQi ngfl vi6n chric, ngudi lao dQng cria

Trudrng ti6u hgc Hucrng An.

Eid;u 2. NOi dung NQi quy ctr quan

1. Thli gid lirm viQc, thli gid nghi ngcri:

- POi v6i c5n bQ qu6n 11i, nh6n vi6n:

TuAn ldm vi6c 40 gid, tir thf hai dtin thii thri sdu.

+ Budi s6ng: tir 7 gid dtin 10 gid 10 phirt
+ Bu6i chiAu: tt 14 gid dt5n 16 gid 25 phin

^(. 
,. .A

- r.rol vol glao vlen:
+ Ldm vi6c theo thli kh6a bi6u.
+ Phei c6 m{t tai lop hgc tru6c gid hgc itnh6't 5 phrit vd thyc hiQn dung nQi

quy phdng hgc.

- fdt c6 vi6n chric d6n trucrng ldm viQc thyc hiQn dring thli gian khi d6n
trudng vd khi ra trudng

2.Tr$ttg t4i ntri lirm viQc:

- Ra vdo cong trucmg phhitiltm6y xe, ddn bQ, di5 xe dirng noi quy dinh.
- Trang phuc c6ng s&, giao tii5p [ch sy, vdn h6a, ddn chri, dodn k5t, t6n trgng

ky luflt, ky cucnrg

Ldm vi6c tlirng gid, cAn mdn, chu d6o, trdchnhiQm, c6 ch6t lugng vi dirng
ti6n d0 thdi gian quy d!nh. Lu6n giir uy tin d6i v6i hgc sinh, cha mg hgc-sinh, v6I
15nh clpo vi d6ng nghiQp.

- Kh6ng gdy phiAn hd cho kh6ch, hgc sinh vd cdnbQ vi6n chirc trudrng.
3. An toin lao dQng, vQ sinh tao tlQng ff noi lim viQc:
- C6 tr6ch nhiQm gifi gin noi ldm viQc lu6n ngdn n6p, khan g trang, trudrng

lu6n xanh - spch - dgp, git vfrng an ninh trft tg. Kh6ng hrit thu6c 16 trong Nhd
trudng.

.- Nghi6m chinh thgc hiQn phong chting chdy n6; tirit kiQm diQn, nu6c, kh6ne
dun ndrl trong phdng ldm vi6c, phdng hgc. Ki6m ta antod,n ciic thi6t bi, tit dipn vI
c6c thi6t bi vd kh6a phdng tru6c khi ra vC.

4. vi$c bio vQ tii sin vdr bf m$t c6ng tic, s& hfru trf tuQ cfra trulng:
- Git bi mpt tdi liQu h6 so cria co quan, kh6ng dugc cung c6p tdi liQu khi

chua dugc sg d6ng y crtacdn bQ qu6n 11f.

. - Kh9"B xdm. nh0p hQ thdng mdy tinh trdi ph6p dO chi6m clopt quy6n diAu
khi6n hQ th5ng, nQi dung thong tin, tam bitin dpng rroAc huf hopi dfi deu. Kh6"t;;
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dung m5y linh dC truy6n b6 th6ng tin ph6n dQng 1ira.d6o. Kh6ng tung tin d6n th6t
thiQt, n6i xdu, kich clQng, gdy chia 16, g0y mdt dodn kOt trong trudrng.

- C6 trdch nhiQm b6o vQ tdi san c6ng, kh6ng dugc sir dgng c5c tdi sin,
phucrng tiQn c6ng dC phgc vp cho mpc dich c6 nhdn.

- 5h6rg mang tdi san c6ng ra ngoii co quan, kh6ng tU f di chuyiin tdi sin
trang thiet bi ra k*r6i trudng khi chua dugc CBQL ph6 duyQt.

5. ViQc ch6p hinh Quy ch6 lirm viQc vh cfc Quy dinh khSc cfra trulng:
- Th6i d0 hda nh6, vdn minh, lich sg trong giao tii5p. Nghi6m c6m moi biiiu

cria quyAn, h6ch dich, qu6t th6o, nhfing nhi5u, g6y phi6n he, kh6 khen trong gi6i
quy6t c6ng viQc.

. - Trang phUc phii ggn gang lich sg. nuOi s6ng cd gi6o m{c 6o ddi, bu6i
chiAu m{c v5y cdng s0 ho{c 6o ddi; ThAy gi6o m{c 6o so-mi, qu6n t6y. Kh6ng
dugc m{c quAn jean. OOi vOi gi6o vi6n gi6o dpc th6 ch6t m{c theo trangphgc quy
dinh. DOi voi lgc lugng b6o vQ, nh6n vi6n hdnh ch6nh phii m{c dring trang phUc
theo quy <linh cria trucnrg.

- Khdng sir dgng ruqu, bia vd cdc chdt c6 cdn; kh6ng hirt thu6c 15 trong
phdng ldm viQc, trong lcrp hqc. Cenchoi cd bpc dudi mgi hinhthfc.

- Cdn bp, gi6o vi6n, nh6n vi6n d6n truong, 16n lop d.mg gid, theo quy dinh.
Khi kh6ng thc dcn trudng ldm viQc, phii c6 ly do chinh dang, * A* xinph6p vd
dugc sy d6ng y cliu;a l6nh dpo.

- C6 dAy dri hti so s,5 s6ch theo quy dinh.

- Henh vi, ng6n ngt img xir cta CB, GV, NV phii m6u muc , c6 tdc dUng
. , , -Agi6o dpc c16i vdi hoc sinh.

Kh6ng xuyon t4c nQi dung gi6o duc; khong 6p hqc sinh hgc thom dc thu
ti6n. Thlrc hiQn nghiOm Th6ng tu sd T\/}O}41TT-BGDDT ngdy 301t212024 Quy
dinh vA d4y th6m, hec th6m.

K46rrg gian lfn trong ki6m tra, thi cri, tuy6n sinh; khong gian lQn trong
d6nh gi6 k6t qui hgc tQp, rdn luygn cria hoc sinh.

- cht dOng phoi hqp vd cQng tdc chlt chE v6i d6ng nghiQp, gia rlinh hoc
sinh, Dodn TNCS HCM trong hopt dQng day vd gi6o dpc hgc sinh.

- cdn bQ, Gi6o vi6n, nhdn vi6n phii ch6p hanh vd thuc hiQn mgi euy6t dinh
c;ira cdc c6p qu6n I! gi6o duc trong vd ngoii trudng.
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t<6t noi bQ, gfn b6 v6i tflp th6 co quan; tucrng trg th6n 6i, gitp d6.
oong ngnlgp.

- Lu6n tu duong hgc tpp,.tg rdn luyQn dc nang cao chuyCn m6n, nghiQp vu,
lfp tru<rng tu tucmg vd phAm ch6t dpo dric theo ti6u chuAn, y6ucAu cria ngdnh-

6. Nhitng viQc vi6n chftc, ngucri lao tlQng kh6ng dugc lim:
- I-qi dung hopt dQng nghe nghiQp dd tuy6n truyAn ch6ng lpi chti truong

ilulng l6i, chinh s6ch cria Eing, phdp luQt cria Nhd nu6c ho{c gdy phucrng hpi d6i
v6i thuAn phong, mf tpc, <Icri song vdn h6a, tinh thAn cria nh6n d6n vd xd h6i.
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- Sao in vd phdt hdnh cic titi 1i0u hqc tQp trdi v6i quy ttinh ctra nhd trudrng vd
ph6p luQt.

- Trfin ff[nhtrdchnhiQm, tho6i th6c cdng viQc ho{c nhiQm vp dugc giao; g6y
bd ph6i, m6t doan k6t; tU 1i bo viQc; tham gia dinh c6ng.

- St dpng tdi san cria co guffi, ti5 chrlc, dcrn vi vd cria nhdn d}nli":di v6i quy
ctfnh cria ph6p luQt.

- Lqi dpng, lpm dpng nhiQm vp, quydn han; sri dUng th6ng tin li6n quan d6n
c6ng vu dO vp Igi.

- Phdn biet d6i xt ddn tQc, nam nt, the,Irh phAn xd hQi, tfn ngu6ng, t6n gi6o
du6i mgi hinh thirc.

- Xric pham danh dp, nh6n phAm, uy tfn cria hgc sinh, d6ng nghiQp vd php
huynh hgc sinh trong khi thyc hiQn ho4t clQng nghA nghiQp.

, - Nhimg viQc kh6c vi6n chfc 46ng dugc ldm theo quy dfnh cria LuQt phdng,
ch6ng tham nhflng, LuQt thlrc hinh titit kigm, chting l6ng phf vd c6c quy dinh kh6c
cria ph6p ludt c6 1i6n quan.

- Mang theo cdc chfu, ch6y, chdt g6y n5, dQc h4i, c6c lopi 'rfi khi, hung khi
vdo truong;

X a, 2 - .- Uay go, dSnh nhau ho{c kich clQng d6nh nhau, tO chric c6c b6ng nh6m, tp
tdp edy *att attU du6i Uat fy hinh thirc ndo.

- Choi bai, d6nh bpc, s5 d6, luu henh c6c vdn h6a ph6m c6 nQi dung x6u, sri
dUng, mua b5n, tang trfr ma triy, cdc chiitkfch thfch du6i mgi hinh thirc.

Udng ruqu bia, hrit thu5c 16 trong khudn vi6n trudng.
- Ldm hu h6ng tdi s6n, trang thi6t bi eii,rrgd4y vd hgc tpp...

7. chc hinh vi vi ph?{n kf lu$t cfra-viGn chfc, ngu}i lao dQng vir cic
hinh thrfrc xfr If kf'lu$t, tr6ch nhiQm vflt ctr6t.

CdnbQ qu6n Iy, gi6o vi6n, nhdn vi6n n6u vi ph4m thi sE xri I theo quy clinh
cria nhd trudng vd ph6p luQt.

Di6u 3. ViQc c6ng khai NQi quy co quan tl6n toirn th6 dQi ngfr vi6n chrfrc,
ngucri lao ilQng

- Trucmg cdc t6 chfc, doin thi5, giSo vi6n chu nhiQm lop c6 trdchnhiQm tri6n
khai nQi dung NQi quy ndy t6i tirng c6 nh6n trong tap th6 tO cfnic vd t6i tdt chhqc
sinh trong lop, trucmg, ch[u trdchnhi,Qm tru6c HiQu tru<rng vC viQc thgc hiQn NQi
quy co quan cria timg c6 nh6n trong tO chric doan th6 vi trmg hgc sinh do lop minh
php tr6ch.

Di6u 4. Trich nhiQm thgc hiQn

l. Thdi di6m 6p dr,rng N6i quy co quan:

- NQi quy ndy c6 hiQu lpc tir ngey 07 thdng 10 n6m 2025
2. TrdchnhiQm ctra vi6n chfc, ngudi lao dQng;

- CBQL, GiSo vi6n, nhen vi6n chiu trdch nhiQm thi hdnh nQi quy ndy.
3. Quy dinh vEi viQc sira eOi, UO sung nQi quy co quan (n6u c6).
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- Trong qu5 trinh 6p dr;ng, c6;f ki6n gi cen cli6u chinh, b6 sung, sria d6i, y€u
cdu gui vO CBQL nhi trudng.

- Th6ng qua hQi nghi- C5n b0 vi6n chric sE diAu chinh b6 sung nQi qui c<r

quan theo ndm hgc.
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